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QUESTION 1

On the ‘’Orders’

Correct Answer: A 

On the data tab, click filter. Display only alpine. 

 

QUESTION 2

On the ‘’Authors’

Correct Answer: A 

=IF(books sold>10,000, "500", "100"). Select and drag to apply to other rows 

 

QUESTION 3

On the ‘’New Policies’

Correct Answer: A 

Click chart and press "chart design" click style 3. 

 

QUESTION 4

You are compiling class data to present to the enrollment director at the School of Fine Art. 

On the ‘’Substitutes’

Correct Answer: A 

File. Open. 

 

QUESTION 5

On the ‘’Contact’

Correct Answer: A 

=LOWER(LEFT(FIRST), LAST), "@domain.com" 
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