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QUESTION 1

Connect to the MailingList mail merge data source in the Documents folder. Preview the merge results for record 1. 

A. see the explanation below. 

B. PlaceHolder 

C. PlaceHolder 

D. PlaceHolder 

Correct Answer: A 

 

in the Data Connection Wizard to complete the data connection to the merge document. 

 

QUESTION 2

You are creating a broachure for potential clients of VanArshdel, Ltd. 

In the ‘’Team Building’’ section, set the proofing language for the word ‘’expeditions’’ to French (France). 

A. See the steps below. 

B. PlaceHolder 

C. PlaceHolder 

D. PlaceHolder 

Correct Answer: A 

1.

 Select the Home tab in the ribbon. 

2.

 Select the dialog box launcher in the Styles group. 

3.

 Select the Options button in the Styles task pane. 

4.

 Select All styles in the Select styles to show drop-down menu in the Style Pane Options dialog box. 

5.

 Select the OK button to close the Style Pane Options dialog box. 

MO-101 VCE Dumps | MO-101 Study Guide | MO-101 Braindumps                                2 / 4

https://www.passapply.com/mo-101.html
https://www.passapply.com/mo-101.html
https://www.passapply.com/mo-101.html


https://www.passapply.com/mo-101.html
2024 Latest passapply MO-101 PDF and VCE dumps Download

6.

 Scroll to Comment Text in the Styles task pane; hold your cursor over Comment Text to reveal the options arrow. 

7.

 Select the options arrow and then select Modify from the drop-down menu. 

8.

 Select the Format button in the Modify Style dialog box. 

9.

 Select Language in the drop-down menu. 

10.

 Select English (or another preferred language) in the Mark selected text as drop-down menu in the Language dialog
box. 

11.

 Uncheck Do not check spelling or grammar to ensure that Word will include your comments in spelling and grammar
checks. 

12.

 Select the OK button to close the Language dialog box. 

13.

 Select the OK button to close the Modify Style dialog box. 

14.

 Save, close, and then reopen the document to activate your new comment review settings. 

 

QUESTION 3

Mark an index entry for the "ABOUT US\\' heading immediately after the text. 

A. See the steps below. 

B. PlaceHolder 

C. PlaceHolder 

D. PlaceHolder 

Correct Answer: A 

These steps show you how to mark words or phrases for your index, but you can also Mark index entries for text that
spans a range of pages. 
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Select the text you’d like to use as an index entry, or just click where you want to insert the entry. 

On the References tab, in the Index group, click Mark Entry.Mark entry 

You can edit the text in the Mark Index Entry dialog box.Mark Index Entry dialog box 

Click Mark to mark the index entry. To mark this text everywhere it shows up in the document, click Mark All. 

To mark additional index entries, select the text, click in the Mark Index Entry dialog box, and then repeat steps 3 and
4. 

 

QUESTION 4

Modify the Subtitle style to apply a solid Green Accent 5 text till effect and a solid Black. Text 1, Lighter 25% text outline
effect. Save the style changes in this document only. 

A. See the explanation: 

B. PlaceHolder 

C. PlaceHolder 

D. PlaceHolder 

Correct Answer: A 

On the Design tab, click Colors, and then choose a different set of colors. The colors you see on the menu that appears 

 

QUESTION 5

Configure the Hyphenation settings to hyphenate the document automatically. Configure line numbering to lestait at the
top of each page. 

A. See the steps below 

B. PlaceHolder 

C. PlaceHolder 

D. PlaceHolder 

Correct Answer: A 

On the Tools menu, click Hyphenation. 

Select the Automatically hyphenate document check box. 

In the Hyphenation zone box, enter the amount of space to leave between the end of the last word in a line and the right
margin. 

MO-101 VCE Dumps MO-101 Study Guide MO-101 Braindumps

Powered by TCPDF (www.tcpdf.org)

MO-101 VCE Dumps | MO-101 Study Guide | MO-101 Braindumps                                4 / 4

https://www.passapply.com/mo-101.html
https://www.passapply.com/mo-101.html
https://www.passapply.com/mo-101.html
https://www.passapply.com/mo-101.html
https://www.passapply.com/mo-101.html
https://www.passapply.com/mo-101.html
http://www.tcpdf.org

