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QUESTION 1

SIMULATION 

Project 3 of 7: Tree Inventory 

Overview 

You are updating the inventory worksheet for a local tree farm. 
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Change the margins to 1.0’’ (2.54 cm) on the top and bottom, 0.75’’ (1.90 cm) on the left and right, with a 0.5’’ (1.27
cm) header and footer. 

Correct Answer: See explanation below. 

Explanation: 

1.
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 Select the worksheet you want to apply the margin changes to. 

2.

 Select Margins in the Page Setup group from the Page Layout tab. 

3.

 Click Custom Margins, then in the Top and Bottom dialog box enter 1.0’’ (2,54cm), in the Left and Right dialog box
enter 0.75’’(1.90cm), and enter 0.5’’(1.27cm) in the Header and Footer dialog box. 

References: 

https://support.office.com/en-us/article/Set-page-margins-before-printing-a-
worksheet-353F52FC-0D2C4958-9166-99FBD22B963A 

 

QUESTION 2

SIMULATION 

Project 4 of 7: Car Inventory 

Overview 

You manage the office of a used car business. You have been asked to prepare the inventory list for a big annual sale. 
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Apply the Rose, Table Style Light 17 (Table Style Light 17) to the “Inventory” table. 

Correct Answer: See explanation below. 

Explanation: 

1.

 On the “Inventory” table, click on any cell. 

2.
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 Click on Format as Table from the Home tab. 

3.

 Select the Rose, Table Style Light 17 as desired. 

References: 

https://support.office.com/en-us/article/Format-an-Excel-table-6789619F-C889-495C-99C22F971C0E2370 

 

QUESTION 3

SIMULATION 

Project 1 of 7: Tailspin Toys Overview 

You recently opened an online toy store. You have sold products to 500 individual customers. You are evaluating
customer data and order data. 
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On the “Customers” worksheet, sort the table to order the records by the “CountryOrRegion” field, with 

customers in the United States first and customers in Canada second. 

Then sort the customers in each country alphabetically (from A to Z) by the “StateOrProvince” field. 
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Finally, sort the customers in each state or province in ascending order by the ‘PostalCode” field. 

Correct Answer: See explanation below. 

Explanation: 

1.

 Select a cell in the “CountryOrRegion” field on the “Customers” worksheet. 

2.

 Select Sort from the Sort and Filter group in the Data tab. 

3.

 In the Sort dialog box, under Column in the Sort by box, Select the “CountryOrRegion” field. 

4.

 Under the Sort On option, select the type of sort desired, in this case Values, to sort by text. 

5.

 Under Order, select Custom List, then set it for customers in the United States to appear first, then the customers in
Canada. 

6.

 Then to add another column to sort by, click Add Level. 

7.

 In the Sort dialog box, under Column in the Sort by box, Select the “StateOrProvince” field. 

8.

 Under the Sort On option, select Values. 

9.

 Under Order, select A to Z. 

10.

 Add a final column by clicking Add Level. 

11.

 In the Sort dialog box, under Column in the Sort by box, Select the “PostalCode” field. 

12.

 Under Sort On, select Values. 

13.
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 Under Order, select Smallest to Largest. 

14.

 Click OK. 

References: 

https://support.office.com/en-us/article/sort-data-in-a-range-or-table-62d0b95d-2a90-4610-a6ae2e545c4a4654 

 

QUESTION 4

SIMULATION 

Project 2 of 7: Donor List Overview 

You are an executive assistant for a non-profit organization named Bellows College. You are updating a workbook
containing lists of donors. 

On the “$5,000 Donors” worksheet, hyperlink cell C3 to the email address “john@bellowscollege.com”. 

Correct Answer: See explanation below. 

Explanation: 

1.

 Click on cell C3. 

2.

 Enter the following formula: “=HYPERLINK(john@bellowsollege.com, C3) 

References: 
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https://support.office.com/en-us/article/HYPERLINK-function-333C7CE6-C5AE-4164-9C477DE9B76F577F 

 

QUESTION 5

SIMULATION 

Project 7 of 7: Farmers Market 

Overview 

You are the Director of a local farmers’ market. You are creating and modifying charts for a report which shows the
amounts and variety of products sold during the season. 

77-727 VCE Dumps | 77-727 Exam Questions | 77-727 Braindumps                             38 / 40

https://www.passapply.com/77-727.html
https://www.passapply.com/77-727.html
https://www.passapply.com/77-727.html


https://www.passapply.com/77-727.html
2024 Latest passapply 77-727 PDF and VCE dumps Download

77-727 VCE Dumps | 77-727 Exam Questions | 77-727 Braindumps                             39 / 40

https://www.passapply.com/77-727.html
https://www.passapply.com/77-727.html
https://www.passapply.com/77-727.html


https://www.passapply.com/77-727.html
2024 Latest passapply 77-727 PDF and VCE dumps Download

On the “Spring Sales” worksheet, apply Style 3 and Monochromatic Color 2 (Monochromatic Palette 2) to the 3-D Pie
chart. 

Correct Answer: See explanation below. 

Explanation: 

1.

 Click on the 3-D Pie Chart on the “Spring Sales” worksheet. 

2.

 This would display the Chart Tools, click on the desired style which is Style 3 Monochromatic Color 2 from the Chart
Styles group situated on the Design tab. 

References: 

https://support.office.com/en-us/article/Change-the-layout-or-style-of-a-chart-
A346E438-D22A-4540-AA87BCE9FEB719CF 
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