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QUESTION 1

Create a table and modify the table styles. Cell range B6:F29 Table Style Medium 4 Enable the First Column Style 

Correct Answer: Use the following steps to complete this task in explanation: 

Step 1:Click cell B6, and Shift-click cell F29. 

Step 2:Click theInserttab, and click the Table button. 

Step 3:In the Create Table dialog box click OK. 

Step 4:In the Design tab, Table Styles select Table Style Medium 4. 
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Step 5:In the Design tab enable First Column. 

 

QUESTION 2

Change the color theme. MathTracker.xlsx Slipstream 

Correct Answer: Use the following steps to complete this task in explanation: 

Step 1:Click the PAGE LAYOUT tab, click Colors, scroll down and select Slipstream. 
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QUESTION 3

Insert a row. 

Directly below current row 1. 

Correct Answer: Use the following steps to complete this task in explanation: 

Step 1: Open the correct worksheet (Section 3 Worksheet) 

Step 2: Click on a cell in row 2. 

Step 3: Right-click in the cell, and select Insert from the context menu. 

Step 4: In the Insert Dialog box select Entire row, and click OK. 
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QUESTION 4

Modify the document property. 

MathTracker.xlsx 

Subject "Homework" 

Correct Answer: Use the following steps to complete this task in explanation: 

Step 1:Click the File menu. 

Step 2:Select Info (if necessary) and click Show All Properties, 
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Step 3:In the Subject textbox type: HomeWork and click theReturn button. 

 

QUESTION 5

Configure page layout options. 
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Cell range B3:S25. 

Set Print Area. 

Enable the Gridlines Print option. 

Correct Answer: Use the following steps to complete this task in explanation: 

Step 1:Click in cell B3, and then shift-click in cell S25. 

Step 2:On the Page Layout tab, in the Page Setup group, click Print Area, and then click Set Print Area. 

Step 3:Still in the Page Layout tab, Enable the Gridlines Print option. 
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